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This is a “B-PEP Moment”!

Have you ever wondered what the Pittsburgh Mayor actually does?

The executive, administrative, and law enforcement powers of the city of Pittsburgh are the responsibility of the Mayor.  The Mayor controls and is accountable for the Executive Branch of the city government.  The Mayor must inform the city council at least once a year regarding the finances and general conditions of the city of Pittsburgh.

The Mayor makes long and short range plans for the improvement of the economic, physical, and social conditions of Pittsburgh’s neighborhoods.  The Mayor also supervises all city employees.

The Mayor establishes a working relationship with other governments and agencies for the good of the city.  The Mayor aggressively seeks funds for the city of Pittsburgh’s programs from federal, state, and county sources.

This has been a “B-PEP Moment”, brought to you by the Black Political Empowerment Project, a joint project of the African American community, and __________________________________.

This is a B-PEP Moment!

Have you ever wondered what the Allegheny County Clerk of Courts actually does?

All matters that relate to a criminal case in Allegheny County begin in the Clerk of Courts office.  Motions are filed, dockets are maintained, expungements are processed, hearings are scheduled, and appeals are filed.  In addition, case records are maintained and archived, court fines and costs are collected, and court-ordered restitution is paid to victims through this office.

The Clerk of Courts also provides passports, registers and certifies notaries, and processes private detective licenses.

This has been a “B-PEP Moment”, brought to you by the Black Political Empowerment Project, a joint project of the African American community, and __________________________________.

This is a “B-PEP Moment”!

Have you ever wondered what the Allegheny County Controller actually does?

The Controller is the chief elected financial officer of Allegheny County.  The Controller supervises and controls the County’s monetary activities.  The Controller also recommends and maintains the accounting systems of the County, and conducts any audits of County expenses.  The Controller prepares and presents the County’s proposed operating budget and publishes the official financial report of the County.

The Controller also oversees the Accounting, Auditing, Municipal Bonds, Payroll, Mapping, and Tax Lien Divisions.
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This is a “B-PEP Moment”!

Have you ever wondered what the Allegheny County District Attorney actually does?

The District Attorney of Allegheny County is responsible for the prosecution of all Allegheny County criminal cases, and offers support services which assure fair prosecution.

The District Attorney supervises all pardon and parole proceedings, convenes grand juries, and provides the police department with legal advice.  The District Attorney also represents the state of Pennsylvania in cases appealed to the Superior and Supreme Courts of the state.
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This is a “B-PEP Moment”!

Have you ever wondered what the Allegheny County Prothonotary actually does?  

The Prothonotary is the chief clerk of the Court of Common Pleas.  The clerk has control and is responsible for keeping and maintaining all official documents and records of the Civil Division and Family Division.

The Prothonotary accepts documents for filing, takes bonds in civil cases, and processes appeals from district magistrates.  The Prothonotary also processes appeals from Common Pleas Court to the Superior, Supreme, and Commonwealth Courts.   The Prothonotary keeps records of notary public signatures, mechanics’ liens, and tax liens.  
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This is a “B-PEP Moment”!

Have you ever wondered what the Allegheny County Recorder of Deeds actually does?

The Recorder of Deeds keeps records of all property deeds, mortgages, and contracts affecting Allegheny County’s real estate. This office also collects Pennsylvania’s realty transfer tax, and collects the realty transfer tax for the 170 municipalities and school districts in Allegheny County that also collect a realty transfer tax.

Charters of churches and other non-profit organizations, powers of attorney, bonds, oaths, and military service records are also maintained by this office.
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This is a “B-PEP moment”!

Have you ever wondered what the Allegheny County Register of Wills actually does?

The Register of Wills supervises the probate of wills for Allegheny County.  This office conducts hearings in a courtroom when necessary to determine the validity of a will.  The Register also issues the marriage licenses for Allegheny County.  This office keeps court records for adoptions, guardianships, trusts, and any other documents pertaining to the Orphans Court Division of the Court of Common Pleas.  The Register also collects the state of Pennsylvania’s inheritance tax for Allegheny County.
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This is a “B-PEP Moment”!

Have you ever wondered what the Allegheny County Sheriff actually does?

The Sheriff is the chief peace officer of Allegheny County.  This department executes warrants and provides security in the Criminal, Juvenile, Family, Orphans, and Night Courts.  This office also transports prisoners between places of confinement and court hearings and trials.  Deputies also transport prisoners from any other jurisdiction in the United States back to Allegheny County.

This office issues licenses to firearms dealers and persons wishing to carry concealed weapons.  Prospective jurors for the Criminal and Civil Division of Common Pleas Court are notified by mail through this department.

The Sheriff is also called upon during riots, prison breaches, strikes, and disturbances of the peace to provide security for Allegheny County.  This office also lends assistance to other law enforcement agencies, such as a neighboring community, when requested.
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This is a “B-PEP moment”!

Have you ever wondered what the Allegheny County Treasurer actually does?

The Treasurer’s duties include collecting all of the real estate taxes and hotel taxes for Allegheny County.

One of the most important duties of the Treasurer is to serve as the Chief Investment Officer of the county.  This office has the responsibility of investing all Allegheny County funds as directed by the people on the Depository Board and the Board of Investment.
The Treasurer also is the agent for the state of Pennsylvania in issuing dog, hunting, fishing, gun, and boat licenses.  The Treasurer sells bingo licenses and small games of chance licenses.
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This is a “B-PEP Moment”!

Have you ever wondered what the Commission for the Selection of Jurors actually does?

The Jury Commission provides prospective jurors for the Court of Common Pleas for the “One day/one trial” jury system of Allegheny County.  Duties of the commission include selection of daily jurors for criminal, civil, and grand jury cases.  The Commission also mails questionnaires to prospective jurors, investigates these prospective jurors, and maintains jury records.

The Jury Commission is made up of three persons:  The President Judge of the Court of Common Pleas and two Jury Commissioners, who are elected by the public, and serve a term of four years.  Each of these two must be a member of different political parties.
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This is a “B-PEP Moment”!

Have you ever wondered what the Allegheny County Coroner actually does?

The Coroner investigates all sudden, suspicious, violent, traumatic, criminal, unexplained, and unexpected deaths in Allegheny County.  The Coroner investigates the facts and circumstances concerning deaths within the county when the deceased was not attended to by a physician to determine whether an autopsy or an inquest is warranted.

The Inquest Division conducts all the Coroner’s inquests, which are formal hearings into the cause and circumstance of any death resulting from violence or a suspicious act or criminal negligence.  The hearing is conducted to formally determine the cause and manner of death to allow further legal proceedings if warranted.

The Coroner’s forensic services provide laboratory analyses and scientific expertise in law enforcement, safety, and health-related fields.
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This is a “B-PEP Moment”!

Have you ever wondered what a Pittsburgh City Council member actually does?

There are nine (9) members of the Pittsburgh City Council.  All members are elected by districts.  Each of the districts is represented by one member who must reside in that district.  Each council member serves a term of four (4) years.  Four members are elected at the same time the mayor is elected.

The Pittsburgh City Council members are able to conduct various investigations according to the requirements of the Home Rule Charter, Pittsburgh’s self-government.  They can also override the veto of the mayor by a 2/3 vote of all City Council members.  They can authorize the sale of city services outside the city of Pittsburgh, as long as services to the city are not impaired.  The City Council members also fix the salaries of all elected city officials.
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This is a “B-PEP Moment”!
Have you ever wondered what an Allegheny County Council member actually does?

There are fifteen (15) elected County Council members.  Allegheny County is divided into council districts, and each district is represented by a council member who resides in that district.  There are also two (2) Council Members elected county-wide.  Members are elected for four (4) year terms.

Council members approve and make changes to legislation proposed by the current County Executive.  The Council members may generate legislation of their own.  They are also responsible for the imposing of taxes, fees, and service charges for Allegheny County.  They must also pass a balanced annual operating and capital budget for Allegheny County. 
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This is a “B-PEP Moment!”
Have you ever wondered what a School Director for the Pittsburgh Public Schools actually does?

The School District of Pittsburgh has a nine (9) member elected board.  Each director represents one of nine geographic areas within the city of Pittsburgh and the borough of Mt. Oliver.  Board members are elected to four (4) year terms.

The School Directors commitment is to provide the best education possible for every student by providing outstanding teachers, programs, and services.  The Directors are responsible for adopting the General Fund Budget with careful monitoring to ensure financial responsibility.  They are entrusted to build public confidence in the Pittsburgh Public Schools, and must build accountability for student achievement.  They must also align district facilities to meet current and projected student enrollment.
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“Never doubt that a small group of committed thoughtful citizens can change the world.  Indeed, it is the only thing that ever has.”


                                                                                                              Margaret Meade
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